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CoMMUNITY COLLEGE

D1sCOVER TOMORROW’S POSSIBILITIES





FIELD TRIP REQUEST FORM

Faculty or staff members who take students on field trips are required to complete this form and submit it to the Vice President of Instructional Services at least two weeks prior to the proposed field trip.

DATE SUBMITTED:  _______________________________________________________________________ FILLIN   \* MERGEFORMAT    FILLIN   \* MERGEFORMAT 
INSTRUCTOR’S NAME:  ___________________________________________________________________

CLASS(ES) TO BE ATTENDING:  ____________________________________________________________  

DATE/TIME OF FIELD TRIP:  _______________________________________________________________

FIELD TRIP DESTINATION:  ________________________________________________________________

__________________________________________________________________________________________

MODE OF TRANSPORTATION:  (  Car  (  Van  (  Other
 TRAVELING WITH:  ( College  (  POV  

REASON FOR FIELD TRIP:  _________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

For Office Use Only
 (  Approved

(  Denied

 __________________________________________________

_____________________________

 Vice President of Instructional Services





Date

(Completed form must have all students (attending field trip) Field Trip Waiver of Responsibility forms attached and routed to the Business Office to be filed)
PCC is an Equal Opportunity College
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