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Incomplete Removal Form

This form is used to change a grade from Incomplete (I) to an earned letter grade. Please return this form to Student Services once the allotted time for course assignment completion has passed.

	Information

	Student:
	Student ID #:

	Instructor:

	Course Number & Title:

	Current Grade: Incomplete
	New Grade:


Signatures

_____________________________________________                     ___________
Instructors Signature
       Date

_____________________________________________                      ___________
V.P. of Instructional Services/Department Chair                                        Date
A grade of "I" must be removed by completing the required work no later than 8 weeks after the last day of classes as designated in the academic calendar in the semester in which the grade was given.  All signatures must be on this document before it is accepted and processed by Student Services.
PCC is an Equal Opportunity College     Version 1: August 2020
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