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Credit by Examination Form

To earn credit by proficiency examination the student must:

1. Be currently enrolled in the program containing the course for which credit by examination is being sought.

2. Register for the course, pay appropriate tuition and fees as required and attend the course from the beginning of the semester.

3. Not have previously attempted the course for which credit by examination is being sought.

4. Demonstrate to the satisfaction of the appropriate faculty member that sufficient justification exists to warrant approval of the request for the examination.

5. Submit this form for approval to seek credit by examination.

6. Credit by examination must be requested and scheduled within the first two weeks of the semester and completed by the end of the fourth week.
	Last Name:
	Course Name:

	First Name:
	Course Prefix/Number:

	Student Id #:
	Credit Hours:


Student Signature______________________________________​​​________________    Date____________

The grade of Credit by Examination (CE) is the official grade used by the instructor to report successful completion of a proficiency examination.  To earn credit by examination, a student must achieve a score of “C” or better on the examination.  A course with the grade of “CE” is not included in the calculation of the student’s grade point average.  A grade of “CE” will make the student ineligible to receive financial aid for that course.
Required Signatures
	Full-time Instructor or SME:
	Date:

	Department Chair:
	Date:

	Vice President of Instructional Services:
	Date:


[image: image1.jpg]
Complete After The Test Is Administered:

	Test Proctor:
	GRADE:

	Registrar:
	Term:
	Date Entered:


Submit this form and a copy of the test to the Office of the Registrar upon completion.
PCC is an Equal Opportunity College


